
INHALT

EINLEITUNG -----------------------------------------------------------------------------------------007

1. TECHNIKEN

WIE VERWENDE ICH DIESES BUCH?----------------  010

BEGRIFFE —----------    011

WERKZEUGE ----------------------------- -------------—-----------------------------------------012

MATERIALIEN-------------------     014

SCHNEIDEN --------------------  016

FALTEN -------   017

KLEBEN--------- ---------------------------------------    018

EINSCHLAGEN------------------- ---------------------------------------- -------------------------- 019

HEFTEN--------------------------    020

SONSTIGES   -------------------------- ---------------------------------------------— 021

2. SCHREIBEN

#01 NOTIZBUCH -------------------------------- --------------------------------------------- —024

#02 BRIEFMAPPE MIT KLEMMSCHIENE------------------------  027

#03 MEMOBLOCK----------------------------    030

#04 NOTIZBLOCK— ------------------ —■------------------------ -------- -----— 032

#05 POSTKARTEN-KIT —  ----------------------------------------------- -—036

#06 MINIATURBUCH —  ------------- --------- ------------------ --------------039

#07 DAUMENKINO-------------- ------------------------------------ ------ ------------- —— 042

#08 SKIZZENBUCH— -------------------------------------------------------- ---------------- 044

#09 NOTIZBUCH AUS JAPANPAPIER  —------------------------------------------048

#10 KLEMMBRETT — ------------------------------------------------------------ -------------- 052
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3. ORDNEN

#11 UTENSILOS----------------------------------------------------------------------------------- 056

#12 HAFTNOTIZEN-HALTER--------------------------------------------------------------------058
#13 FÄCHERMAPPE FÜR VISITENKARTEN -- -------------------------------------------060

#14 ARCHIVORDNER--------------------------------------------------------------------------- 064

#15 REZEPTSAMMLER---------------------------------------------------------------------------068

#16 DOKUMENTENTASCHE---------------------  072

#17 DOKUMENTENMAPPE--------------------------------------------------------------------- 075
#18 SCHUBLADENBOX FÜR KLEBEFILME------ --------------------------------------- 078

#19 BUCHSCHUBER-----------------------------  080

#20 STAPELBOXEN------------------------------------------------------------------  083

4. AUFBEWAHREN

#21 FOTOAUFSTELLER------------- --------------    -088

#22 COLLAGENBUCH -------------------------------  090

#23 GÄSTEBUCH-------------------------------------- -- --------- --------------------------— 093

#24 FOTOBOX----- ------------------  096

#25 SAMMELALBUM------------------------------------------------------------------------------ 102
#26 SAMMELMAPPE FÜR TICKETS---------------------------------------------------— 106

#27 LEPORELLO ZUM AUFSTELLEN------------ ----------- ----------------------------- 108

#28 SIEGELBUCH----------------—---------------—---------- ------------------------------ 111

#29 HERBARIUM —--------—------------------------------ ---------- --------------------- 114

#30 PRÄSENTATIONSMAPPE---------------------------------------------------------------- 118

NACHWORT ------------------------------------------------------------------------------------ — 124

REGISTER -----------------------------------—--------------------------------------------------- 126


