
Contents

0 Introduction....................................................................................................... 9
1 Characteristics and goals of good (university) teaching............................11
2 Teaching via web-seminars...........................................................................15

2.1 What is a web-seminar................................................................................ 15
2.2 Planning and organization...........................................................................15
2.3 Forms of online teaching............................................................................. 18
2.4 Recommended activities.............................................................................20
2.5 Content creation and information transfer.................................................22

2.5.1 Useful reference tools........................................................................22
2.5.2 Accessibility of the digital content.................................................... 23
2.5.3 How to make use of the cloud........................................................... 23
2.5.4 Storing paperback documents............................................................ 27

2.6 The 10 principles of teaching (online)....................................................... 28
2.6.1 Simplicity is the key............................................................................28
2.6.2 Promote inclusivity and shift the thinking to make courses more

flexible and accessible....................................................................... 28
2.6.3 Establish a digital home base................................................................ 30
2.6.4 Design should be based on your learning objectives........................... 30
2.6.5 Feedback must be prompt.....................................................................31
2.6.6 Use group and peer interaction to foster community.......................... 32
2.6.7 Keep connected with students and colleagues......................................33
2.6.8 Set up an active learning environment.................................................. 34
2.6.9 Deploy asynchronous communication tools........................................ 34
2.6.10 Rethink assessment............................................................................ 35

3 Short presentation of selected tools and platforms.....................................37
3.1 Zoom - a unique video meeting platform.................................................. 38
3.2 Microsoft Teams - a communication and collaboration platform............ 41
3.3 E-learning platform Moodle....................................................................... 43
3.4 Other (less known) tools.............................................................................46

4 Examples of teaching by using e-learning platforms and online tools.... 49
4.1 Module 1: Development, implementation, and presentation of

portraits (or podcasts)..................................................................................49
4.2 Module 2: Business German and online project work with Wiki........... 55

http://d-nb.info/1228363781


4.3 Module 3: Improving writing skills in the formal communication......... 60
4.4 Module 4: Online tools for computer-assisted translation....................... 65
4.5 Module 5: Improving interpreting skills though live streaming.............. 71
4.6 Module 6: Acquiring fundamental knowledge of teamwork................... 73

5 Conclusion.........................................................................................................77
6 Literature..........................................................................................................79


