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1 A new job 7

Step 1:
I'm new here.

Introducing yourself | Meeting new colleagues | A tour of the office 
Grammar: Simple present, simple past & present perfect + for/since

8

Step 2: 
We're so busy.

Jobs ! Projects
Grammar: Simple present & present progressive: He works for a design company.

He's having a busy day today.

12

Step 1, Step 2 
Word check

Homestudy 
Unit vocabulary

16
18

2 Win or lose? 19

Step1:
You're a winner!

Sports I A membership form
Grammar: must/mustn't: We must win. - We mustn't lose this game.

20

Step 2: 
It's your turn.

Games I Rules | Correcting: Actually,...
Grammar: have to/don't have to/had to: I don't have to wear a uniform now, 

but I had to wear one when I was at school.

24

Step 1, Step 2 
Word check

Homestudy 
Unit vocabulary

28
30

1
2

Out & about 
Fun check 
Check out

The Boston marathon 
Revision
Test

31
32
34

3 Shopping 35

Step1:
Customer service

Tableware | Sorting out problems with online shopping 
Grammar: Promises with will: I'll do it today.

36

Step 2: Shopping 
in the future

Shopping online and in store I Making predictions
Grammar: Predictions with will: How will we shop in the future?

40

Step 1, Step 2 
Word check

Homestudy 
Unit vocabulary

44
46

4 Money, money e • • 47

Step1: 
Save or spend?

Money (1) | ATM instructions
Grammar: First conditional (if + will): If you shop there, you'll save money.

48

Step 2: 
Whoseisit?

Money (2) | Who does it belong to?
Grammar: Possessive pronouns: Whose is it? - It's her money. It's hers. | 

Apostrophes: It's Peter and Paul's. It's the children's.

52

Step 1, Step 2 
Word check

Homestudy 
Unit vocabulary

56
58

3 + 4
Out & about 
Fun check 
Check out

Tips on tipping 
Revision
Test

59
60
62
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5 Too much? 63

Step 1: 
What's in your 
wardrobe?

Clothes & accessories 64
Grammar: too/(not) enough + adjective: It's too small. - It's (not) big enough | 

too much/too many + noun/(not) enough + noun: I spend too much 
money. - I have too many clothes. - I (don't) have enough money /clothes.

Step 2: 
Phone stress

Different ways to communicate | Keeping a phone call short
Grammar: Adjectives & adverbs: It's quick and easy. - You can answer messages 

quickly and easily.

68

••

Step 1, Step 2 
Word check

Homestudy 
Unit vocabulary

72
74

6 Life experiences 75

Step 1: 
A bucket list

Life experiences 1 Getting in touch
Grammar: Present perfect: Have you ever done that? - I've never done that. - 

I've always wanted to do that.

76

Step 2: 
The first time

First memories i A job interview 80
Grammar: Present perfect & simple past: Have you ever met her? When did you meet her?

mu

Step 1, Step 2 
Word check

Homestudy 
Unit vocabulary

84
86

5

6

Out & about 
Fun check 
Check out

Charity shops 
Revision
Test

87
88
90

7 Say the right thing! 91

Step 1: It's a nice 
day, isn't it?

Opening & ending a conversation | Describing physical appearance 
Grammar: Question tags (to be): This is a nice restaurant, isn't it?

92

Step 2: There's a 
problem.

Things in a hotel room Sorting out problems with a hotel room 
Grammar: Passive (past): The whisky was bought in a hotel bar.

96

••

Step 1, Step 2 
Word check

Homestudy 
Unit vocabulary

100
102

8 Medical matters 103

Step 1: 
What's wrong?

Health problems & injuries । Medical advice । Parts of the body | 
Instructions for taking tablets.
Grammar: Reflexive pronouns: I hurt myself.

104

Step 2: Making an 
appointment

Making an appointment At the doctor's , Medical phrases
Grammar: Present progressive for future arrangements: I'm meeting Jack at 7 pm.

108

Step 1, Step 2 
Word check

Homestudy 
Unit vocabulary

112
114

7

8

Out & about 
Fun check
Check out

Dangerous Australia 
Revision
Test

115
116
118
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9 Family and friends 119

Step 1: 
Family

Family members
Grammar: Second conditional (If I had ...): If I had a sister, 

we would/could go out together.

120

Step 2: Friendship । Who would you turn to? i Describing personality 124
B Friends Grammar: Second conditional: If I needed help, I'd ask my friends.

Step 1, Step 2 Homestudy 128
a Word check Unit vocabulary 130

10 Life and learning 131

Step 1: School subjects | Your progress | Revision of topics 132
B Schooldays Grammar: used to: I used to wear a school uniform.

Step 2: Talking about learning 136
B Lifelong learning Grammar: Revision of tenses

Step 1, Step 2 Homestudy 140
■ Word check Unit vocabulary 142

Bl Out & about Oxford and Cambridge 143
Funcheck Revision 144

1(0 Check out Test 146

Grammar Grammatik
Keys Lösungen
Audio texts Hörtexte
A-Z Word list Alphabetisches Wörterverzeichnis 
Bildquellen

147
157
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